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Leader Materials

Budgeting (Part 1)
Objective: To assist learner in developing a personal budget
Materials Needed: Learner's guide, pencils, calculator

Introduction: Read definitions of budgeting on page 1 of the
learner's guide. Discuss other ways people try to
save money.

NOTE;: This lesson should be extended over a two-month
period of time to allow learner the opportunity to
write down expenses. It would be helpful if learner
could keep receipts a week before this lesson.



To Say To Do

Read definitions of budgeting on
page 1 of the learner’s guide.
Discuss other ways people try to
save money.

Budgeting
(Part 1}

Today you wilk learn: how you spend your money.
Budgeting
A Budgetis. ..
« Starling to save money in Janwary for the «  Walking lo the grocery slore lo get milk
holiday next year and & loaf of bread.

o Saving $1 a week to give a bitthday party. = Buying yard sale jeans and day-eld bread.

*  Buying a dress at a discount store,
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To Say To Do
People have to budget their money | Read and discuss page 2 of the

to make it meet their needs and learner’s guide.
wants.

Making a Budget

A budget is a plan for managing your money.
LEveryone needs & budgel, but some people can

budgel their money better than others.

There are § sleps (o making and keeping a budget.

* 5. Lok al your
budgel
replarky,

* 4. Stick 1o your
plan.

3. Decide how
(o change
your
spending.

2. Look
carclully at
your
spending.

. Keepa
record of
your
spending
naw.

¢ Slepdand §are
dizeussed in Budgeting
(a1 2).
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To Say

To Do

The first step in budgeting is to
keep a record of how you are
spending your money now. Then
you will break them down into
areas. Let’s look at the spending
areas.

Read page 3 of the learner’s guide.,
Learners will probably have
questions about where other things
fit. Let them know it does not
matter as long as they remember.
Go on to page 4.

1. Keepa
record of
Your
spending
now,

How to Keep a Recard of Your Spending

Your spending will be broken down into the

following areas:

+ Food
+ Housing and utilitics
» Houschold supplics

« Car plus insurance

Child care and child suppert

* Recrealion and personal goods
« Medical plus insurance

* Savings

» Credit payments

+ Clothing

* Other - giftg, chureh, sehool, sales lax, ele.

¢
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To Say

To Do

These are the directions for how
we will begin writing down our
expenses for a month

(Go over instructions on pages 4
and 5.

+ Write down and lola} your expenses evary day ol
the week. You will want to save store receipls

and break items inlo the areas of spending.

+ Do this for each day of (he month.

o At the end of the month, add expenscs for cach
arca of spending.

= Add ali together.

+ The total for the arcas of spending will be the

same as the total of the monll.
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To Say

To Do

I you are confused about this
exercise, let’s look at the example
on page 6.

Go to page 6.

Now you are ready o write dowir your expenses for

the month. Use page 7 io writc down your expenses

lor one day at & time. Start on the day you began

writing down your expenses. It is best to start o the

first day of the month.

Regin writing on the day of the week thaf you slart

writing down your expenses. For example, if you

are writing down your expenses in May and May 1

15 on & Friday. Write those expenses in the Friday

an the first row.

Januar
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To Say

To Do

Let’s look at this example.

Explain how to use the blank
calendar to enter expenses. This
calendar was started on Wednesday
because the first day of the month
was on a Wednesday.
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To Say

To Do

Page 7 1s the sheet for you to enter
your expenses. It is better to keep
this calendar somewhere so you
see it every day to remember to
write expenses down.

Discuss how this will work. Where
will learner put calendar?

Saturday

Friday

Thursday

Wednesday

Monthaly Calendar for Recording Spending

Tuesday

Monday

Sunday
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To Say

To Do

After you keep track of your
expenses for a month, you will
have something to break into the
arcas we discussed earlier.

Review page 8 and 9.

Louk at your catendar and biresk the expenses you

listed into the areas of spending listed on page 9.

For example, if you have 4 payments 1o Gas and

Guzzle, you add (hem and enter this ametnt in the

car column.

Do this for all your expenses. When you
add alt items on page 7 and then page 10

the amotnts showld match.
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To Say

To Do

Let’s look at the example on page
9 so you will know how to break
down your expenses.

Have learners compare page 9 to
sample on page 6 to see how these
expenses were broken down.
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To Say To Do

There are other expenses that we Review page 11.
have to pay that we have not
discussed yet.

I yau look at your budget, you may se¢ thal some
expenses are missing. These are the expenses thal
come at dilferent times during (he year, I you do

net save for them, your budget wilt fail.

Clothing Dentist

Faxes Gifts

Care Insurance Car Repairs

‘I'hese expenses can pile upl

Oklahoma Cooperative Exlenston Service, Oklahoma State University 11



To Say

To Do

People who do not pay attention to
these expenses cannot make a
budget work,

Have learners read page 12.

Expenses that you pay every three months, every six months or once a year are call periodic
expenses. Periodic expenses happen fram time o lime. You nced o save some money cvery
month (o pay these bills when they are due.

What happens if you don’t?

+  Youmn out of money the week (hey are due.

s You pay them and fadl behind on olber bitls.

Somelmes you can’teatch up again.

o You can't pay al all and jose semething.

s You live to borrow mongy (0 pay or use a

credit card.

Use (he periodic expenses sheet lo ligure your expenses for a year. Then divide by 12 o figure

your monily savings amount,

Oklahemea Ceoperative Extension Service, Oklahoma State Universily 12



To Say

To Do

Here is an example of some of the
expenses that people pay
periodically. Think of some of your
expenses and enter them on the
blank sheet on the next page.

Review pages 13 and 14 with the
learners.
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$122.08
Montlv Amount

Armount of your income you mmst set aside each menth to meet all cxpenses,
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To Say

To Do

Once you look at your spending,
you will want to decide how to
change your spending habats,

Encourage learner to answer
question on page 15 of the
learner’s guide.

2. look
carcfully at
your
spending.

New take a good Joak at your
spending. You may sec you are
spending so much in one area such

as ¢lothing,

List two areas you think are oo high.

1.

2.

Oklaltoma Cooperative Extension Service, Oklaboma Stade University



To Say To Do

Emphasize savings amount to set
astde monthly is the amount from

page 14. Read and discuss pages
16-17.

3. Decide how
to change
your
sperling,

—

Haw <o you wanl 1o spend your money?

What do you want or need 1o buy in the

future?

What each person wants or needs is different.

Okishoma Cooperative Extension Service, Oklshoma Stfe University 16



To Say

To Do

Emergency savings should be six
months of living expenses for one
income family and three months
for two income family.

Discuss emergency savings
account and reasons for having
one.

To pet what you want or need, you may nesd 1@
change your spending habits. You will have lo
lower your expenses. Spending for some items such
as food, clothing and reercation can be easy o
change. Other expenses such as housing, utilities
and credit payments stay about (he same cach

monlh.

Try to put money in savings cach
month. Save money for nnexpected
expenses and 1o pay for such things as
instrance and car tags. Sel aside the
same amount al the beginning of cach
manth. Also sel aside tmoney inlo an
cmergency account untit it equads 3-6

nonths fiving cxpenses,

Oktrhoma Coaperative Extension Service, Cklahoma State University |7



To Say To Do

Here are some ways to cut Review pages 18-20. Have learner
expenses. list ways they could lower
expenses on page 20.

To lower expenses yon might:

+  Buy fewer items for a while.

+ Spend less for cortain items.

s Make usc of your own skilis instead
of paying someont else.

» Take a lunch from home instead of
buying il

+  Use frec communily services,

Oklhoma Cooperative Extension Service, Oldahoma State University 18



v Lower ulility costs by changing the
heal or air conditioning.

¢ Tum down the heal, Turn up the air
conditioning.

s Usc fans.

s Move to lower price housing.
v Eat at home more clien.
s il cracks around windews will foam msulation.

+ Trade an exponsive car for a
cheaper one.

» Shop at thrifl stores and garage
sales.

Oklahoma Cooperative Bxtonsion Service, Oklahoma State University L



Gn page 15 you listed two areas of spending that

youi thought were loo high, What are (hese?

Whal can you do © lower these expenses?

Oklahoma Cooperative Extension Service, Oklaboma State University




To Say

To Do

When you have completed the
activities in this lesson, you will be
ready to make your budget.

Have the learner work with budget
on page 21. Talk about how much
they can expect to pay for certain
things.

3

Now that you have some ideas of how to lower your @

expenses, you will nced to write down a new budget :: )
&

plan.

I is easier to write down your expenscs for one
week at atime. Your new badpel will also be set up

flar one week at a time.

Some bills are duc once a month.
Below is a ligt of bills usually due
ance a month. Cheek those (hat
apply to you and write in the date
due and amount.

Bill 16 be Paid Pate Due Amount

. House (rent or mortgage)

Car payment

Credit paymenis

.. Blectricity

Cias

Phone

Water

Garbage

. Cable TV

.~ Child suppert

Lo her

Dklshoma Cooperative Extension Service, Oklahoma State Universaty
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To Say

To Do

Review page 22 and explain that
there are blank budget sheets for
their use on pages 23 and 24.

Now take the bill due dates and write in the amount
budgeted for each area of spending. Use the budget
plan on the next page. Write your budget for one

week at a lime.

If rent is $500.00 and duc on the lirst of the monih,
Week t budget plan wili include $500.00 in the
housing and utilities spending area. This will be the
onty week that will include rent in the weekly

Ludget.

Oklakoma Cooperative Extension Service, Oklahoma State University |
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To Say

To Do

Steps 1, 2 and 3 are finished.
Planning a budget is a big job. We
have divided this job into two
lessons.

Discuss any questions about
keeping the spending plan for the
next month, or any other activities
from the lesson.

With learners, look at page 25 and
explain what is to be done for
Steps 4 and 5.

You have foaked at Steps 1, 2 and 3. Keep a record of your spending for the next month. The

second part of the Budgeting lesson witl werk through Steps 4 and 5,

5.

4. Stick to your
phan.

3. Decide how
Lo change
your
spending,

2. Look
carefully at
vour
spending.

1. Kecpa
record of
your
spending
now.

Oklaboma Caoperative Extension Service, Oktahoma State University

Look at your
budget
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Extra Activities:

e Have learner list things that are important to him or her. Encourage
learner to have his or her family members do the same. Then compare
lists. Help the family talk out the differences and compile a joint list
on which they can agree.

e Encourage learner to list things he or she would like to buy this
month, this year and perhaps 5 or 10 years {from now.
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